HPTN 035 Participant Tracking Database

Validation Testing

Installation Validation Test

1. Install system in accordance with Sections 3.0 and 4.0 of the HPTN 035 Participant Tracking Database User’s Manual.

2. Enter system

Data Entry

3. Click on the Data Entry Menu button on the Main Menu.  The Data Entry Menu appears.

4. Click on the Add New Participant button.  The blank Participant Information Form will open in a new window.

5. Enter the following participant information exactly as it appears below:

· PTID: 111-11111-1

· Given Name: Participant

· Family Name: Test-One

· Nicknames: Testy

· Recruitment Source: [Leave blank]
· Health Worker: [Leave blank]

· Screening Consent Date: [Enter the 1st of this month, e.g. 01 Oct 2006]
· Enrollment/Randomization Date: [Enter the 20th of this month, e.g. 20 Oct 2006]
· Health Worker 1: [Leave blank]
· Health Worker 2: [Leave blank]

· Gel Assignment: Gel

· Participant Status: Enrolled
6. Click on the Follow-up Schedule button.  The Follow-up Visit Target Schedule report will open in a new window.

7. Print the report.

8. Close the report using the Close button on the toolbar.

9. Close the Participant Information Form by clicking the Close Form button.

Data Modifications

10. Click on the Update Participant Information button on the Main Menu.  The Participant Information Form will open in a new window. 
11. The Participant Information Form now should contain the data you previously entered.

12. Change the following participant information exactly as it appears below:

· Enrollment/Randomization Date: [Enter the 25th of this month, e.g. 25 Oct 2006]
13. Click on the Follow-up Schedule button.  The Follow-up Visit Target Schedule report will open in a new window.

14. Print the report.

15. Close the report using the Close button on the toolbar.  The Participant Information Form is active.

16. Select Delete Record from the Records menu.  The Delete Confirmation dialog box appears. Click Yes. The test record you just entered is deleted from the system.

17. Close the Participant Information Form by clicking the Close Form button.

18. Record your name, signature, and date in the white space below the last date on each of the two Follow-up Visit Target Schedule reports.

19. Fax the two Follow-up Visit Target Schedule reports to Kailazarid Gomez (FHI) at 919-544-0207.  Please include your institution’s official fax cover sheet.
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